CAP 211
211 Academic Calendar
The academic calendar is the official University document identifying the dates for major academic events and deadlines for the university year. Cal Poly's academic calendar is based upon a quarter semester system, year-round operation, and consists of four quartersthree terms: fall, winter, spring and summer. Each quarter term consists of 150 weeks of instruction.
The university shall have four years of approved The academic calendars and two years of tentatively approved calendars each academic year. Calendars shall be developed two years in advance following norms and definitions adopted by the CSU Chancellor's Executive Council. Extensive consultation with various campus constituencies shall occur, including Academic Deans' Council, Academic Senate Instruction Committee, Academic Senate Executive Committee, Associated Students Incorporated, Academic Personnel, Student Affairs and Strategic Enrollment Managementment Support Services, Human Resources, Cal Poly Partners, Cal Poly Foundation, and Cal Poly Maritime Academy Academic Affairs and Superintendent. The consultative process shall begin no later than fall conference and shall conclude no later than the end of the fall term in the same academic year. Presidential approval of academic calendars shall occur no later than January 15 of the same academic year. The Provost, or his/hertheir designee, shall submit the academic calendar, including explanation of any anomalies and/or disputed dates, to the President for approval.

The following guidelines shall be considered in the preparation of the academic calendar and will be followed whenever possible:
211.1 Instructional Termsand Faculty Work Days
The typical academic year shall consist of 147 instructional days. From year-to-year a variation of plus or minus two days is permissible. There shall be a minimum of 170 academic workdays in the academic year. There shall be a maximum of 180 workdays in the academic year.*
Whenever possible, the first day of instruction each quarter term shall be a Monday with a 7348-day minimum per termquarter (49-day minimum spring quarter) and the last day of instruction each termquarter shall be a Friday. In calendar years in which the first Monday of the quarter falls on Cesar Chavez Day, instruction shall begin on the Tuesday of that week. In calendar years in which the first Monday of the termquarter falls on a major religious or cultural holiday, it is recommended that whenever possible instruction shall begin on the Tuesday of that week.
Whenever possible, each academic quarter term shall consist of a minimum of 13nine (9) offerings of calendar days’ schedules.
Final examination days should include 5 days per termquarter, preferably Monday through Friday of the week following the last day of instruction.
Commencement ceremonies shall begin held the first Saturday after the end of the spring termquarter final examinations. and the first Saturday after the end of the fall quarter final examinations.
Fall termquarter shall include faculty work days as necessary for Fall Conference.
Unless an Evaluation Day is included at the end of the quarter, the quarter will end coincident with the end of the final examination period except spring quarter which ends with Commencement, marking the end of the University year.Calendar schedules, including breaks, will be developed with consideration of external licensure-driven timing constraints for exams and sea terms.  

211.2 TermQuarter Break
Whenever possible, termquarter breaks should include no ess fewer than five calendar days between the last day of final examinations and the beginning of the subsequent termquarter. 

211.3 Academic Holidays
Academic Holidays shall be observed in accordance with Title 5, Section 42920 and the California Faculty Association Collective Bargaining Agreement (Article 33), or as designated by the Governor for a public fast or holiday. Pursuant to 42920(c), any holiday which falls on a Saturday shall be observed on the preceding Friday, and any holiday which falls on a Sunday will be observed on the following Monday. The following holidays, when not occurring on a Saturday or Sunday, shall be observed on the days specified:
· January 1
· Third Monday in January (Dr. Martin Luther King, Jr. Day)
· March 31 (Cesar Chavez Day)
· Last Monday in May (Memorial Day)
· June 19 (Juneteenth)
· July 4
· First Monday in September (Labor Day)
· November 11 (Veteran's Day)
· Thanksgiving Day
· December 25
The following days are designated holidays which shall be observed on the day specified unless they fall on a Saturday or Sunday, or are rescheduled by the President for observance on another day:
· Third Monday in February (President's Day)
· February 12 (Lincoln's Birthday)
· Last Monday in May (Memorial Day)
· September 9 (Admission Day)
· Second Monday in October (Indigenous People’sColumbus Day)
· November 11 (Veteran's Day)

211.4 Additional TermQuarterly Dates
Published calendars will include census dates, add/drop dates, and withdrawal dates. 
Census Date is the 15th day of instruction.
The last day to drop a class is the 8th day of instruction.
The last day to add a class is the 8th day of instruction.
The last day to register late and pay a late registration fee is the 8th day of instruction.
After the end of the 7th week of instruction, students requesting permission to withdraw from classes must cite "emergency situations clearly beyond the control of the student" rather than "serious and compelling reasons."

211.5 Definitions
University year
Cconsists of threefour consecutive termsquarters beginning with summer quarter, each termquarter being approximately the same length.
Academic year
Consists of three term tracksconsecutive quarters: Fall-Spring, Spring-Summer, and Summer-Fall.fall, winter and spring quarters.
Systemwide Norms and Definitions
The norms and definitions used to develop Cal Poly’s academic calendar are adopted by the CSU Chancellor’s Executive Council and are issued and maintained through CSU systemwide guidance, including the CSU HR/Salary Technical Letter on Academic Calendar and Pay Period Certification and its Attachments. The most current CSU-issued norms and definitions govern Cal Poly’s academic calendar development and certification process. In the event of any conflict between this section and CSU systemwide guidance, CSU systemwide guidance controls.
The definitions listed below are reproduced for convenience from CSU systemwide guidance and may not reflect the most current CSU definition at any given time. Updates to CSU norms and definitions do not, by themselves, require immediate revision of this CAP section.
The following definitions have been adopted by the Chancellor's Executive Council:
Typical Year
The typical academic year shall consist of 147 instructional days or the equivalent in effort. From year-to-year a variation of plus or minus two days is permissible. 
Minimum Work Days
There shall be a minimum of 170 academic workdays or the equivalent in effort, in the academic year. 
Maximum Work Days
There shall be a maximum of 180 workdays in the academic year, pursuant to the California Faculty Association Collective Bargaining Agreement (Provision 20.4).
Instructional Day
Any Monday through Friday during regular academic term when class meetings are scheduled on a regular and extensive basis for the purpose of instruction. During a summer term that satisfies the criteria to be equivalent to a full semester, designation of a Saturday as an instructional day will be approved by exception only.
Examination Day
Any day that is set aside for the exclusive purpose of administering final examinations for the term. When comparing campus calendars institutions which integrate all or part of examination activity with regular instruction will be presumed to have four examination days per term. 8 DAYS MAXIMUM MAY BE SCHEDULED.
Registration Day
Any day during the academic year during which faculty members are on duty for the purpose of advising, orientation, course enrollment, and similar activities. For purposes of counting work days, registration days which are also instruction or examination days will not be included a second time.
"Other Day"
Any day during the academic year when faculty members are on duty for such purposes as faculty and departmental conferences, committee meetings, faculty development activities, etc.
Grades Due Days
Any day(s) prior to or at the close of the term that is designated specifically for the purpose of turning in final grades. This day must be included when computing total academic work days. Campuses that schedule grades due over several dates may count up to two days per semester or one day per quarter as academic work days. One day is preferred.
Evaluation Day
Days that are set aside for the reading of examinations and papers and for submission of final grades. A maximum of one day per term may be scheduled. as an evaluation day.
Commencement
Any day set aside for graduation ceremonies. Commencement is counted as an academic work day only if faculty participation is expected and normal, and if the day is not otherwise credited as an academic day. Campuses with school commencements extending over several days may count only one day in computing total academic work days.
Academic Work Days
The total of all of the above that occur between the beginning and ending dates of the academic year.
Academic Holiday
Any day (Monday through Friday) occurring between the beginning and ending of the academic year that is so designated by the campus President. Except by special arrangement, faculty members are not expected to be on duty during academic holidays.
Faculty Vacation
The period from the end of one academic year to the beginning of the next, when all continuing academic year faculty members are on vacation status, except for those scheduled to teach in summer term or for those on duty by other special arrangement. For faculty members taking a quarter off in exchange for summer quarter teaching, the period extends from the end of the quarter preceding the quarter taken off to the beginning of the quarter succeeding the quarter taken off.
Starting/Ending Cutoff
Midnight on a cutoff date indicates the end of one term and the beginning of the next term for administrative and systemwide reporting purposes. For all campuses, the summer/fall cutoff date is August 31. Thus, for these purposes August 31 is the last day of the summer term and September 1 is the first day of the fall term. For all campuses, the spring/summer cutoff is May 31. Other permanent cutoff dates (fall/spring or fall/winter and winter/spring) may be set by the campus.
Reference
1. Date approved by the President: November 18, 2004
2. Office responsible for implementation: Academic Programs and Undergraduate EducationOffice of the Provost
3. Related University Policies/Documents/Manuals/Handbooks: AS-677-09, AS-635-05, AS-576-01/EC, AS-511-98/IC, AS-467-96/IC, AS-421-94/EX
4. Any laws, regulations or codes of practice which should be referred to in conjunction with the policy: Title 5 Section 42920, the California Faculty Association Collective Bargaining Agreement (Provision 20.4, Article 33), CSU Coded Memo: HR 2004-11, HR/Salary 2025-19
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